
t&r
M14HOEPHAYKII POCCIdU

Oe4epa.uruoe rocyAapcrBeHnoe 6roAxeuroe o6pasonareJlbnoe yqpexAeHre
Bbrcurero oopa3oBaHl4s

<Orrrcxr.rfi rocyAapcrBeunrrft fleAaforlrqecrcrfi yHI,IBepcrITen)
(O|EOY BO <OufIIY>)

IIPUKA3

';
.

06 ymeepcrcdeuuu llono)rceHufl o6 omdene rcadpoe OufTIV

B cooreercrBlru c no,qnyHKTou 7 nyHrta 4.2}yuanaOrvrfflY,

IIPI4KA3bIBAIO:

1. Yreepgrarr floroNenple o6 orAeJIe KaApoB OrufIIV (upr.uoNeuI'Ie).

2. flpuzuarb yrparr.rBrrrrrM cr,rny floloxeHue or 01 .06.2017 Ng 0l-02/23-3 o6 or.lene

KaApoB aAMr.rHprcrparrrBHo-npaBoBoro ynpaBneul,Is ONa|IIY.

3. ,{zperropy rleurpa uH(poprr.latra3arluu (Jlauvux A.M.) o6ecneqplrr ouy6wrxoBaHple

Hacrorrqero npr.rKa3a na o(fnqualsnou cafite OIuflIY.
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flpuloNeulle K TIPPIKa3Y

or //. t(. letg Ng-Z:U/Xt

Ilonoxenne o6 orAele KaIpoB OTuIIIV

1. O6que roroxceHrs

1.1. OrAen KaApoB (Aalee orgen) sBJrrercr caMocrotreJlbHblM crpyKTSrHbIM rIoApa:lAeJIeHI4eM

pr BxoAI{r B opraHpl3arlploHHylo crpyKTypy OufIIY.
1.2. .Orlel co3AaeTct I,I nI,IKBIIAI,IpyeTct npI{Ka3oM peKTopa yHI'IBepcI{TeTa. '

1.3. OrAer noAtlllHterct Herocpel.t".""o peKropy OrrafIIV. . -1.4, .B cnoefi Aesrersfiocrr.r orAeJr KaApoB pyKoBoAcrByercs: Kouctutyurefi Poccrlficroft
' @eaepafiuu, Tpyaonurrt KoAeKcoM Poccuftcroft (De4epaqr,ru, AeftcreyrcIlllrM

3aKorroAareJrbcrBoM Poccprftcroft (De4epauura, ycraBoM OrrlfflY, KornerrnsHuM

AoroBopoM, Hacro'rqn* t";.**"X#dill#"op.nKeHI{sMI'I peKropa.

2.1. Crpyrrypy I{ rrrraTHyro qucJreHHocrb orAeJIa yrBepxAaeT peKTop yHHBepclrTera vcxo!.fl r43

ycloeuft u oco6eHnocrefi AerrenbHocrrd yHlaBepcvITeta, no [peAcraBJIeHI'In HaqanbHI'IKa

orAena KaApoB (Aanee HatrarbHlrK or4ena) u rro corJlacoBaHllto c rIJIaHoBo-SKoHoMLIqecKI4M

orAenoM yrlpaBneHur $unancoB I,I KoHTpon{.

2.2. Pyrcono4crno orAenoM ocyrqecrBnrer HaqarbuuK orAeJIa. Ha fleplloA orcyrcrBplt
HaqarbguKa orAelra (r<orrtan4upoBKa, orrlycr u r.u.), ero o6ssanHocrll [ctloJlHter oA]IH ]I3

pa6oruuroB orAeJIa, Ha3uaqeHusrfi npur<asoM peKTopa.

2.3. Pacupe4enenue o6sgaHHocrefi MexAy corpyAHLIKitMI,I orAena rpoI43BoAI'ITct

AoJrxHocrHbrMlr LrucrpyKrlr.r{Mr,r. Parperuenrae BorlpocoB, Bo3HIuIKIrrtIX B rlpoqecce pa6otn ra

He npeAycMoTpeHHbrx AonxHocTHbrMr{ r'rHcTpyKIIusMLI, OCyilIeCTBJIfleTCS COTpyAHI{KUIMI{

oTAena no yKa3aHI,IIO HaqaJIbHI4Ka OTAena.

2.4. Pa6orsurcu orAeJra cocrosr B TpyAoBbIX orHoIrIeHHfx c yHlIBepcLITeroM Ha ocHoBe

TpyAoBbrx AoroBopoB. flpuena, yBoJrbHeHlIe, [pLIMeHeHLIe Mep rroolqpeHl{t vurvl

Ar,rcqlrnnr.rHapuofi orBercrBeuHocrr{ x pa6ornuraM orAena ocylqecrBffercfl Ha ocHoBaHHI'I

npllKasoB peKTOpa yHI4BepCI,ITeTa IIo corJIacoBaHuIO C HaqalbHLtKoM OTAena.

3. 3ata.ru

OrAen peuraer cneAyloqfie 3aAauu B npeAenax cnoeft KoM[ereHIIIaI{:

3.1. o6ecne-{enue e(ftpexu,IBHofo (lyurcquonnpoBaul'Is orAena Ka,qpoB;

3.2. BeAeHHe opraHlr3arluornofi xa4ponofi AoKyMeHTaIIuIl B coorBercrBl4tl c yrBepxAeunofi
HoMeHKJlarypofi;

3.3. AoKyMeHTLrpoBaHlre rpyAoBbrx ornouenufi, BeAeHI{e KaApoBoro frera I4 orqeruocrll;
3.4. aAMlrHprcrptrpoBaHrre AoKyMeHroo6opora iro yqery lI ABnxeHI{ro Ka,qpoB, npeAcraBJleHuro

' orrreroB B rocyAapcrBeHHbre opraHbr (CrarynpaBJIeHI,Ie, flencuonurrft (poua P@);

3.5. pruMerqeHrre ceeAeuufi o BaxaHTubrx AonxHocrtx n cryN6e 3autrocrl4 rlo npeAcraBJleHl4ro

pyKoBoAlrrerefi no4pas4eleuuft , orqerHocrb lro KBore I4HBttrItIAoB;

3.6. xpaueHr.re KaApoBbrx AoKyMeHToB, noAroroBKa K cAarle Hx B apxllB.

4. (Dynxquu

,{na pealuraq[rr ocnoBHbrx 3aAaq, orAen ocyulecrBnrer cneAylouryIe ocHoBuue (fymquu:

4,1. o(foprrllenue rprreMa, rrepeBoAa r.r yBonbHeuux pa6orHI{KoB OIrlflIY B coorBercrBlllr c

4eficrnylorqr.rM TpyAoBbrM 3aroHoAareJlbcrBorvr Poccuftcroft Oegepapr4, KorneKrprsHtrlvl

AoroBopoM no perynrdpoBanr.rrc coquanbHo-TpyAoBbrx oruorlreHl{ft OufIIY, JIoKaJIrHIIMI4



HOpMaTr{BHbrMH axTaMr.r, peryJrr{pyrcrqHMr,r TpyAoBbIe oTHoIIIeHilt, Ha ocHoBaHLIu npLIKa3oB

peKropa OnrfIIY;
4.2, BeAeur.re, xpaHeHr{e H BbIAarIa rpyAoBbIX KHI,IXeK pa6ornuron;
4.3. BeAeHr.re ycraHoBneuuoft gonyMeHTarlr4r,r rro KaIpaM B coorBercrBvlu c 4eficrnyroquu

3aKoHoAareJrbcrBoM Poccnficrofi OeAepaquu, Hd ocHoBaHI,IlI yrnepN4ennoft
HOMeHKnarypbI Aen;

4.4. tfopulrponauue v Be,{eHr.re 6anra ,{auHbrx o KaApoBoM cocraBe OufIIY (rnunrre gena

pa6ornuroB, Jrr.rrrHbre KaprorrKr.r T-2,xagponufi yrer B rrporpaMrrre 1C: 3YlI 8.3);
4.5, y.racrue B npoBeAeHur.r arrecrarluu pa6oruuron OufIIY rocpeAcrBoM co3.uaullt

cnerlr4zrnbHbrx arrecrarlproHHbx xouuccufi c [pr.rBneqeulzeM npegcraBl4renefi llpotfcorora
pa6oruzxon OnafIIV Ha ocuoBaHuu flonoNesuft o6 arrecrarlrru. pa6otuuroe ONafllY,
Mero.4[qecKoe v un$oprr,raqrroHHoe o6ecneqeuue -pa6oru 

*yKa3anHbrx- 
rorrucczfi

(yne4orrrneuue pa6orHr{KoB, KaApoBbre c[paBKra r.r Ap.) r4 ocyrqecrBJleHl,Ie KoHrpont 3a
' xoAoM BbrnoJrHeHlrx perueHufi arrecrarlr4oHHbx rorunccraft (brnucru lia nporoxoron u 4p.);

4.6. ytracrr4e B BburBJreHvru u o$opuneuue cnyqaeB HapyureHllt rpyAoBoft ,Aucqunnur{bl B

. crpyKrypnrx no4t'asAgneHr{fix OuflIY;
4.7.' o(poprurn'eHne pa$ornurau ornycKoB B coorBercrBr.rrr c yrBepxAeHHbrMI4 rpa$ura:rru,

BeAeHr4e yqera r,rcrroJrb3oBanux pa6orHr.rKaMr.r orrrycKoB ;

4.8. rroAroroBKa AoKyMeuron (cnpanor, xouufi TpyAoBbrx KHr{xeK, 3arlpocoB Id np.) arlr
o(poprvrrenux pa6oururaMr{ rteHc]rfi uo nospacry,vrnBuru.uHocrrir, [orepe KopMI4nbIIa;

4.9, noAroronra Marepr,ranoB rnr npeAcraBnenux pa6otru.IroB K IrooIqpeHLItM;
4.10. rroAforoBKa MarepuaJroB no npr.rBnetreur4ro pa6ornuron K Al,IcqunnllHapuoft vI

Marepr,ranbnofi otsercrBeuHocrr4 ;

4.11. BbrAaqa crpaBoK o pa6ore s ON{fITy, ronnfi TpyAoBbrx KHr{xeK, BbIIaqa no rII4cbMeHHoMy

3arBJreHrrro pa6ornurca xouufi AoKyMeHToB, cBfi3aHHbrx c ero pa6oroft;
4.12. paccMorpeur4e xaro6 u gasnnenvfi pa6orHzron rro Bo[pocaM rrpneMa, [epeBoAa,

yBonbHeur4{, HapylreHLrf, geficreyroqero rpyAoBoro 3aKoHoAareJlbcrBa Poccaficxoft
Oe4epaquu;

4.13. ocyuecrBn"rrer krHyro AerreJrbHocrb, npeAycMorpeHHyro 3aKoHoAareJIbcrBoM P@ vI

noKanbHbIMLI [paBoBbIMI,I aKTaMI,I OuffIY.

5. Ilpana

5.1. OrAen AJUr ocyqecrBJrenl{t cBoLIx (fynxqnft I,IMeer npaBo:

- rpe6onatl lr nonyrrarb or Bcex cTpyKTypHbIx noApiuAelesufi OrufIIY cBeAeHI,I.s v.

un(f oprraauuro, neo6xoAr,rMbre AJrr BbrrroJrHeHrrr Bo3no)KeHubrx Ha orAen 3aAar{;

- AaBarb pa3bscHeHr.rr, peKoMeHAarlpru pa6orunxam OuflIY no BonpocaM, BXoArrqr{M B
KOMneTeHUr4rO OTAena;

- uu(poprr,rarlr{ouHoe, AoKyMeHTarIuoHHoe, Marepr.raJrbuo-TexHr{rrecKoe fi TpaHc[oprHoe
o6ecue-reHkIe Aesrerrhocru orAena ocyulecrBnrror coorBercrByroque crpyKTypHbre
roApa3AeneHus ONaf fIY.

5.2. Ha.ranrHr,rKor.rlena:

- o6ecnequBaer e(p$er<rnnuoe BbrrroJrueur.re Bcex BosJroxeuHbx Ha orAen Syuxqufi;

- 
KoopArIHLIpyer pa6ory pa6otnuxoB orAena rr orBerraer 3a pe3ynbrarbr rrx Aerrenbnocrr.r;

aer 3a cBoeBpeMeHHocrb LI KaqecrBo BbrrroJrneHr.rfr ga4a'r- ra $ynrrlrdl, Bo3JroxeHHbrx
Ha orAen HacrotIqLIM llo.noNesueM, I{HbrMr{ JroKaJrbHbM}r rrpaBoBbrMr4 aKTaMr,r OirafllY;

- BHocI{r B ycraHoBneHHoM rlopsAKe peKTopy npeAJroxeHr4r o rrpnMeHeHr{tr r pa6oururau
orAena Mep rrooupeuvrfi. urrw HaJroxeHrrr Ar.rcUu[nlrHapHbrx ngrrcxannft B coorBercrBr.r[ c

.qeft creyrcIqr{M TpyAoBbrM 3aKoHoAareJrbcrBorrr Poccuftcr<oft Oe4ep aw4r4;

- 
BnpaBe l,IcnoJlb3oBarb flI,IcbMennrrft Morr.rBr.rpoBannnfi orias or rroArrr{c}r AoKyMeHToB, He

coorBercrByrorqrx 4efi crnyroqeMy 3aKoHoAareJrbcrBy;

- 
cofnacoBblBaer rrprreM na pa6ory, yBonbHeHr.re c pa6orrr pa6ourraxoB orlena;

- 
o6ecneqllBaer BhInoJIHeHI{e B ycraHoBJreHubre cpoKrr 3arrnanupoBaHHbx tvreponpuxruit;: 

.



- 
o6ecneqllBaeT llaAnexaqee cocTaBJreHr{e }I cBoeBpeMeHHoe [peAcTasJIeH?Ie oTqeTHocTI{ IIo
BO[pOCaM, BXOA'IqIM B KOMTIeTeHqilIO OTAeJIa.

6. OrnercraenHocrb

6.1. Ocuosarrlrs, crerleHb il nopfiAoK Ep}IBJIeqeHI{t K oTBercrBeHHocru

HatrafibuuKa or,qena u Apyrrlx pa6orruxoB B orAeJIe ycrarraBJluBaercfl 4eftcrnytoquu
3aKouoAareJrbcrBoM, Hacrorrrlr,rM flonoxenneM, AoJDruocrnofi IiucrpyKllllefi, rpy4onml
AOTOBOpOM.
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